
Information:
Drawer: Accounts Payable - Invoices Vendor Number: 1084587 Vendor
Name: Follett Higher Education, LLC

Check Details:
Check Number: E0114410 Check Amount: $ 345.28 Check Date:
6/23/2026

Invoice Details:
Invoice Number: 05282026 Invoice Date: 5/28/2026 PO Number: NULL
Voucher Number: V0941117

Document Type: AP Invoice

Document Below

1



Accounts Payable Office

Check Request Form 

This form may be used to request check payments only for those items for which the issuance  
of a purchase order would not be appropriate. Attach supporting documentation (e.g., invoice or  
agreement). Please refer to Administrative Procedure 2.21, Vendor Payment.

Date: ___________________     Vendor ID: ____________  Vendor Name: _________________________

Payee Address: __________________________________     Payment Due Date: ____________________

Invoice Number GL Account number(s)
e.g. 01-80-00757-5401001

GL Account Name
e.g. Office Supplies

Amount

Total $

Check the appropriate box below:

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been 
provided in a satisfactory condition/manner. Consequently, payment is appropriate at this time.

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not 
yet been provided. The first approver indicated below will notify the Accounts Payable Office in writing when the 
goods/services have been delivered in a satisfactory condition/manner.

Description on Check:

Other Instructions:

All requests will require the following approvals:

Requester: __________________________________________________  Print Name: _______________________________________________ 

Budget Officer: ______________________________________________  Print Name: _______________________________________________ 

Requests $10,000 and over will require the additional approvals below:

Next Level Supervisor (if applicable):_____________________________  Print Name: _______________________________________________ 

Next Level Supervisor (if applicable):_____________________________  Print Name: _______________________________________________ 

Next Level Supervisor (if applicable):_____________________________  Print Name: _______________________________________________ 

Area Administrator (only required if request is $10,000 and over): _________________  Print Name: __________________________________ 

Area Cabinet Officer (only required if request is $25,000 and over): _________________  Print Name: ___________________________________ 

Board Approval Date (only required if request is $25,000 and over): _____________________

Return approved request and all supporting documentation to Accounts Payable (SRC 2132A), invoicing@cod.edu 
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From: Kimberly Kraus
To: Hall, Shameica; Shaba Patel (0784); Annarella, Paul
Cc: COD Bookstore; Resnick, Michelle
Subject: RE: [External] Re: 4-17-26 Joliet Junior College Payment
Date: Friday, May 15, 2026 10:58:30 AM
Attachments: image002.png

image006.png
image007.png
image008.png

Good morning,
 
Please cut a check to the bookstore for Eric Pettway charges.
 
Shaba, please process the check as payment on account at POS.   
 
Thank you,
 
 
 
 
Kimberly K. Kraus
Field Accounting Analyst
 

   
 
Phone:  920-946-1720
Website:   www.follett.com
Email:   k.kraus@follett.com
 
From: Hall, Shameica <halls115@cod.edu> 
Sent: Thursday, May 14, 2026 10:33 AM
To: Shaba Patel (0784) <s.patel@follett.com>; Annarella, Paul <annarellap@cod.edu>
Cc: 0784mgr <0784mgr@follett.com>; Resnick, Michelle <resnickm@cod.edu>; Kimberly Kraus <k.kraus@follett.com>
Subject: RE: [External] Re: 4-17-26 Joliet Junior College Payment

 

CAUTION: This email was sent from outside of Follett. Please be careful with web links or attachments, and avoid entering
credentials when you are not expecting a logon prompt.

 

 

Hello,
 
I don’t believe this matter was ever resolved. 
 
Is the bookstore going to apply this book charge to the student’s account and then we apply the payment, or do we need to get a check cut to the
bookstore?  If neither of those option work, should we just send the funds back to Joliet Junior College?  I have attached the payment in question. 
Please advise.
 
Best regards,
 
Shameica Hall
Accountant II - Financial Affairs
College of DuPage
425 Fawell Blvd l SRC 2130 l Glen Ellyn, IL 60137-6599 l USA
Phone 630.942.2678 l Fax 630.942.2297 l halls115@cod.edu

 
From: Shaba Patel (0784) <s.patel@follett.com> 
Sent: Tuesday, April 21, 2026 1:40 PM
To: Annarella, Paul <annarellap@cod.edu>


( Follett

HIGHER EDUCATION




CHAPARRALS




Q Follett




@ College of DuPage

Bookstore
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Cc: COD Bookstore <0784mgr@follett.com>; Resnick, Michelle <resnickm@cod.edu>; Hall, Shameica <halls115@cod.edu>; Kimberly Kraus
<k.kraus@follett.com>
Subject: [External] Re: 4-17-26 Joliet Junior College Payment

 
CAUTION: This email originated from outside of COD’s system. Do not click links, open attachments, or respond with sensitive information unless you recognize the sender
and know the content is safe.

 
Hi Paul
 
Thank you for the information. Yes, the bookstore was expecting the payment which was submitted to the school.
 
I am tagging our AR contact who handles our account. 
 
Kimberly, can you please assist with the next step.
 
Thanks
 
Shaba Patel
Store Manager
College of DuPage bookstore
 

   
 
Phone 630.942.4347
Address  425 Fawell Blvd, Glen Ellyn IL 60137
Website  follett.com | cod.bkstr.com
Email  s.patel@follett.com

From: Annarella, Paul <annarellap@cod.edu>
Sent: Tuesday, April 21, 2026 1:13 PM
To: Shaba Patel (0784) <s.patel@follett.com>
Cc: 0784mgr <0784mgr@follett.com>; Resnick, Michelle <resnickm@cod.edu>; Hall, Shameica <halls115@cod.edu>
Subject: FW: 4-17-26 Joliet Junior College Payment

 

CAUTION: External Email

 

 

Good afternoon,
 
The College of DuPage received the following payment on 4/20/2026.  We called the number listed and was told its for student Eric Pettway
for Spring 2026 bookstore charges.  Were you expecting this payment?  Was this something invoiced by the bookstore?  It was mentioned that
there is an invoice # 1402978 affiliated with it.
 
Thanks!
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Paul Annarella
Accounts Receivable Coordinator
College of DuPage
 
425 Fawell Blvd. | SRC 2130 | Glen Ellyn, IL  60137-6599
Phone 630.942.4472 | Fax 630.942.2297
 
 



Thu, May 28, 2026 at 06:35 PM UTC

"Hall, Shameica" <halls115@cod.edu>

Check Request Follett COD Bookstore

"Hall, Shameica" <halls115@cod.edu>

CC:

BCC:

Hello,

 

Please process at your earliest convenience.  TIA

 

Best regards,

 

Shameica Hall

Accountant II - Financial Affairs

College of DuPage

425 Fawell Blvd l SRC 2130 l Glen Ellyn, IL 60137-6599 l USA

Phone 630.942.2678 l Fax 630.942.2297 l halls115@cod.edu

 

2 attachments

SH 5-28-26 Check Request-Follett-Pettway.pdf
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